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1. What are your hopes for
the coming school year’?

S ek ~ (a.k.a. what would you~ -——-'———
d like to see more of?)
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rticles

- Section Editors

Assign articles to writers and provides contacts
Content edit articles

Photo Editors

Provides photos to use for articles

Copy Editors

Focus on grammar per Style Guide

Layout Editors

Takes edited articles and photos to finish issues

-
_
.

- Copy editarticles after they have been content edited
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- Troubleshoots when it doesn’t
- Business Manager

- Tracks Press budget and spending
- Coordinates conference and travel arrangements with OSI

- Social Media Manager
- In charge of social media posts (creates/manages)

- Event Manager - ot é“' :

- Creates monthly events —

o "
- Collaborates with other campus organizations
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Penmen Press 101: Interviewing

- Reach out to interviewees via email or phone (can be faculty, staff, students)
- Write at least 10 starter questions in advance

- Bring a device to record & notebook/writing utensil

- Ask for pronouns and titles if applicable

- Ask permission to record
- Ask twice: before recording and “on the record”

- Begin with the easy questions; then get into hard-hitting questions
Follow the conversation; not all the questions in your list are required to be asked

- Thank them for meeting with you twice: in-person and via emaH-WitMurs
following interview (it’s just common courtesy)

Tip: before asking your questions, get to know the interview and let them get to know
you; this helps them feel more comfortable with answering questions



Sections:

Must'lclavg at least 2 sources

i -~ News
A Sports SNHU Admin
- Lifestyle Faculty/Staff

Arts & Entertainment/Opinion Students (highly recommend)
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https://www.playfactile.com/l2s2mmw38k




