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Layout for the Penmen Press



What is layout

LAYOUT IS THE FINAL STAGE THAT AN 
ARTICLE GOES THROUGH.

IT’S ALSO THE STAGE WHERE EACH 
INDIVIDUAL SECTIONS WORK MEETS.



Rules for 
layout

There must be enough pages in an 
issue to cover a multiple of four 
(4, 8, 12, 16, etc.)

Articles should come in odd 
numbers, unless they are super 
short. (it makes layout simpler)

There should never be a shift 
enter in a layout document 



Layout steps

Photo Add the photo with the proper credit blow it.

Article Place the pink spacer below the title box and create a text box that fits between two pink lines, then add 
the article text.

Title Line the top of the title box with the blue line, then replace the filler text with the title and author of the 
article. (if need be, replace staff writer with their position)

Find out Find out what article your doing.


